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Introduction

Welcometo our latestcopyof informationfor groupleaderswho arevisiting Porthpean
OutdoorEducatiorCentre.

Allthe informationincludedhereispostedonthe/ Sy (ndtlBabdardswhichare
locatedin the dininghall. Acopyofthe/ Sy (iHé&taad SafetyPolicyis available for
the groupleaders.Thisisunderpinnedoy the LocalAuthority Guidelinesand coversdaily
routine andprocedures.

If youhaveanyqueriespleasedo not hesitateto telephonethe PorthpeanCentreon
01726729010r telephoneMandyRichardsat CornwallOutdoorson 01872326360.
Alternatively,youmaypreferto emailyourenquiriesto: porthpean@cornwall.gov.ulor
mandy.richards@cornwall.gov.uk

Generalinformation

PorthpeanCentreis situatedoverlookingStAustellbayjust 2 milesfrom
StAustell. Seepingaccommodatiorisfour villages asanvas tentand one village as
camping podsEach camping village has one camping pod for visiting leaders.

Porthpeanisacampsite andassuch,whenit rainseverythinggetswet andwith as many
as180peopleon site at anygiventime conditionsare not at their best.Pleasebe aware
of the extrapressureon our resourcesluringthesetimes.

Beforeyour visit

1 Readandunderstandthe CornwallOutdoorSafetyPolicy Thiscanbe accessedia
our websitewww.cornwalloutdoors.org Clickingpn Schoolsand Groupsandthen
UsefulDocuments. Youshouldacton all the requirementsof the documentwhich
relatesto your stayat the centre. Ensurethat allaccompanyingstaff havealsoread
allthe guidelines.

1 Pleaseensurethat the on-line EducatiorVisitFormhasbeencompletedwell in
advanceof yourvisit. AnyproblemscontactPaulParkinsor07973241824.
paul.parkinson@cornwall.gov.uk

1 Understandhat in certainisolatedareassimpleaccidentamaycausemajor
problems therefore establishemergencyproceduredor locationsin whichyou
intend to work and maketheseknownto your staff.

1 Atleasteightweeksbeforeyourarrivalpleasecompleteandreturn the pro-forma to
the centre.Latearrivalof thisform may resulin logisticalproblemswhenyou arrive
on siteandcouldaffectyouractivity programme food andaccommodation.

1 Ensureyouhavemadeprovisionfor FirstAid coverandequipment.
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OnArrival

Reportto the officeto find the duty staff memberallocatedto your group. Theywill
allocateyourvillageandgiveyoua full site tour on arrival. if youhaveany problemsor
guestionspleaseseehim/her in the first instance.

Youshouldhave available

Listof groupmembersnamesincludingadults.

Listof anymedicalconditions,dietaryrequirements.

Acopyof youremergencyprocedures.

Photochecksheets

Pleasecheckthroughalltents on arrivalandreport anyconcernsyoumy haveto

centrestaff.
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CarPark

Pleasdeaveall vehiclesn the carpark.Parkingelsewheremaycausecongestionwith
centrevehiclesandtrailers. CornwallOutdoorscannotacceptanyresponsibility for the
safetyof anyvehiclesor its contents.Pleasealo not drive on the grasdield.

Duringyour stay

Thepastoralwelfareandcare ofthe groupisthe responsibilityof the visitinggroup
leaders. Whenamemberofthe/ Sy (ishdbi€2unningasessiorhe/sheshares
responsibilitybut doesnot takethe placeof the groupleader.At all other times,
includingthe lunchperiodandovernightthe groupleaderis responsibldor the welfare
of the group.

Overnightroutine mustincludethe followingprocedures:

f Studentsmustknowwhereto find leadersif a problemoccurs

1 Routinefor overnightuseof toilet blocks

1 Childrenshouldbe madeawareof the presenceof the overnightsecurityguard.

1 Whereit isnecessaryor achildto leavetheir tent at night,they mustnot do so
alone.

OvernightSecurity

Asin previousyears,the centrewill contractanovernight guard(23:00¢ 07:00). For
singleschooloccupancyandat weekendsthe costof this service(if required)will be
passednto the schoolor group. Pleasebe aware PorthpeanCentreis not a closedoff
site, membersof the publicwill visit the site at times.
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DomesticArrangements
Tented Villages

There ared villageswhichhave7 tentsand 1 camping podsleepshree) in each Each
tent villagecan accommodat&6 pupilsandup to4 staff. Allthe tents havefloor boards
andthe centreprovidesvinylfoam mattreses All camperamust bringtheir own sleeping
bagsandpillows.Thecamping podslockableandis for leaders useonly.

CampingPodVillage

The fifthvillage(bythe highropes)comprises of &amping podsandwill accommodate
30studentsandaccompanyingtaff. Seven pods sleep 5 and 1 pod sleep€£achpod
is fitted with mainspower,smokealarms heaters,andlightsto makeyour stay
comfortableandcosy.

Groupleadersare responsiblefor the tidinessof their villageandforthe OK A f RNB y Q
behaviourat all timesof the dayandnight. Schoolsringinglow numbersof pupils may
be askedto shareavillagewhichwill includethe allocatedactivity day.

Whilst at the Centre
It isthe groupf S I R&paksbilityto:

Ensurehe tents, podsandpersonaltemsare secureat nightandwhenyougoout
Enforcegrouprulesandresponsibilities

Regulatehe groupsbehaviourduringactivity sessions
Managegrouplogisticssuchasgettingto dinnerandactivitiesontime
Takechargeof groupduringlunchbreakswhilston activities
Ensuregroupmembersdo not enter anyof the out of boundsareason site
Ensureyouarein possessiomwf parentalconsentforms

Dealwith groupmedicineandfirst aid requirements
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CateringArrangements

Mealtimes:

08:00 Breakfasbyrota

12:30 Groupleadersareresponsiblefor collectingtheir 3 NP2 grcked
lunchesat breakfastor lunchtime.

17:00 Eveningnealby rota

TheStaffandchildrenwill haveservingandcleaningdutiesduringtheir mealsto ensure
mealtimerun smoothlyandit is cleanfor the nextgroup. Thiswill be done byrota.
Visitingstaff will be requiredto helpservedrinksandmealsto their own grouponly.
Childrenwill be requiredto cleanup after themselvesandcleartables andput chairs
awayat endof servicein preparationfor the eveningactivities.

Packed_unch

Pleaseememberthat on your first dayyouwill needto bring packedunchesfor your
pupils.

DiningHall

1 Drinkingwaterisavailablefrom the sinkin the corner.

1 TeaandCoffeeisprovidedfor staff members.

1 Betweenmealsthe hallmaybe usedasanindoorfacility. Pleasdiaisewith centre
staff if youwishto usethe hallduringthe day.

1 Pleasenote the hallis closedfor cleaningon Fridaybetweenl0amand4pm.

1 Pleasealo not removechairsor tables,cutleryor crockeryfrom the dininghall or
kitchen.

1 Itisthe responsibilityof the teachingstaffto supervisestudentsin the dininghall
duringmealtimes.

1 Thereisstrictly NOSMOKIN@ ALLroomsandtents.




FirstAid

All groups should be selfsufficient with First Aid equipment as recommendedin the
CountySafetyGuidelines. Thereforethere will be no FirstAid supplieskept on site for
groupuse. Allcentrestaffare equippedwith their own FirstAidkits.
Anyaccidentmustbe reportedto the centre office andloggedin the appropriate record
book.

AccidentProcedure

Anyaccidentsor ilinessoccurringduringyour stayshouldbe noted in the accident book
andonthe relevantforms,the latter beingcompletedby the centreFirstAid Officerwho
will then forwardthemto the district office. It istherefore essentiathat the Centre
Manageris notified of anyincidentto membersof the groupor accompanyingtaffas
soonaspossible.

Fire Drill

Thefollowingproceduresmustbe followedin the eventof afire.

Inthe tented and camping pod area:
1 Evacuatehe areaimmediately
Soundhe Alarm

2
3. Dial999,askfor fire brigade.
4. Assemblagroupby fire assemblysign. Takeregister

Inthe Buildings

Evacuatehe buildingimmediately
Soundhe Alarm

Dial999,askfor FireBrigade
Assemblegroupby fire assemblysign. Takeregister.

P wpDE

Pleaseclarifytheseproceduredo yourgroupon arrivalat the centre. Pleaseoint out
that the water butts andbucketsarefor fightingfire andnot for fun!
Therearevariousfire pointsandextinguisheraroundthe site. Theseare potential life
savingdevicesandshouldnot be abused. Anyonefound tamperingwith this equipment
will be askedto leavethe centreimmediately.

It isessentiathat all groupleaders adviséhe centreof the total numberof staff
attendingduringthe weekandof anychange pr additionalvisitorsduringthe stay.




Planningyour Programme

T

After your bookinghasbeenconfirmedyouwill be senta diary sheetindicatingon
whichdaysyour centreled activitieshavebeenarranged. It will be necessaryor
someschoolgo haveanactivitydayon Mondayor Friday(travellingdays). Centre
staffwill makeeveryeffort to co-operatewith schoolsarrivaland departuretimes.

Centrestaff canassistin mostaspectof programmeplanningsoif yourequire
informationbeyondthat whichyou havereceivedpleaseringus. Theusual session
contentwill be ablendof buildingseltconfidence co-operationand teamwork,
skillsacquisition environmentalandecologicalssuesandaboveall childrenwill be
encouragedo think aboutsafetyconsiderationgor themselves

Thecentreaimsto providethe allocatedactivitiesgivenreasonableveather
conditions. If the activityis calledoff for weatherreasonsanalternativewill be
arrangedbetweengroupleadersandthe centre.

Wherestudentshaveparticularmedicalconditionsor specialrequirementsthe
centremustbeinformedin writing or by emailandthe instructoron the daymust be
madeawareof the situation.

Thestaffingisarrangedon the basisthat the numberof studentsper tented villageis 36;
30 in the camping podsVisiting staff will be wholly responsiblgor supervisingany
childrennot on centreled activities.

Thecentreprovidesspecialiseegquipmentincludingwetsuitsandbuoyancyaids.
Studentsshouldbring suitablefootwear for the activitiesthey aretakingpart in.

If youwould like anymoreinformationon this or anyparticularaspectto be emphasised
pleasediscusghis beforearrival.

OnDeparture

)l
)l
)l

Pleasecheckall yourtents, podsandvillagesurroundingsaretidy andcleanof litter.
ChecKlostpropertyanddryingroom.
Completeleaversform in the office to avoidinvoiceerrors.Handin anypod keys.

Pleasenote that groupsstayingon a Monday to Wednesdaybasisneed to vacate
their villageby 9:30on Wednesday.AllWednesdayo Fridaygroupscanaccesstheir
villagefrom 10amonwards. Allbagsetc. maybe left in the diningroomor barn.
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Activities

At Porthpeanwe specialisen outdoor and adventurousactivitiesandour experienced
instructorshavean excellentreputationfor deliveringsafeand enjoyable activity
sessiongt alllevels,from simpleW (i | afdr Sebin€supto instructortrainingand
assessments mostaspectf canoesport, moorland walkingandclimbing.

Theinstructorsare qualifiedasa minimumstandardto a CornwallCouncilApproved
level. Theirqualificationsoften exceedthoserequired.

Todiscusg/ourresidentialprogrammeandanydaybookingactivitiesplease contact,
Mark Petersc 0172672901

Activities at the centreinclude

A bespoke artificial caviysystem
Stand up paddle boarding
OpenCanoeing

Siton SeaKayaking
DinghySailing
Coastallraversing

Indoor Climbingwall

Archery

HighRopescourse

ShelterBuilding
Orienteering
Rockpooling
Teambuilding
Cycling

Bush Craft

Environmentatoastalwalks

PersonaDevelopment

LLELC



ResidentialActivity Entitlement

Fulldays:

TheBeach

Exploringhe coastlinein canoeskayaksandstandup paddleboardspr work your wayback
by foot alongthe cliffswith coastaltraversingalsotry your handat dingy sailing.

Fowey

Usingrafted canoeswhichare verystable, your groupwill journeyon the Iowerreachesofthe
Fowey estuary, exploring the creeksginghe busyharbour in TN e Ty |

action and visiting the historghipbuilding village of Polruan.

Halfdays:
Caving
Unique in Cornwall this new activity mvolvesgneatlngnarrow tunnels and tlghpassagway
isanexperiencdike no other: an exploratiorof the & dzy | Y #réaf 2o teamwork and
communication skills

Archery

ArcheryisanOlympicsportandisanexcellentactivityto developconcentratiorskillsand
manual dexterityinindividualsof allabilities.

Climbing

Cur indoor climbingwallsoffer a rangef climbs to challenge all abikits.
The slabs provide a wayf everyone taexperience this Olympic sport
whilst the overhangs will extend the more able participants

Cyclingand ProblemSolving
Learninggoodcommunicatiorskillswhile workingin a small team
then acycleride throughthe woodson acircularcourse

HighRopes
Testyournerveon the Leapof Faith,Flydownthe ZipWire and tacklethe Jacobd.adderBuildinga
CrateTowerandascendhe HighAll Aboard.

Shelter Building, Orienteering, Ro#ooling, Bush Craft, Coast#Valks, Personal

Development and Team Building
Please contact the centre if you would like to build these activities into your programme.

OptionAbookingswill receiveall 3 full and 2 half daysaslistedabove,plusall 4 evening
activities. OptionBwill receiveonefull daywater-basedactivity andthe 2 half daysfrom the
listabove. Halfdayactivitiescanbeincreasedo full daysfor anextracharge. Pleasecontact
the centreto discuss.All activitiesare subjectto changeandweatherconditions.

EveningProgrammes

OptionAallthe eveningprogrammesareincluded. OptionBwe canarrange evening
programmesat an extracost pleasecontactthe/ Sy (ofi&Q &

Theeveningswill consistof:

Monday SportsNight Tuesday Circus Evening
Wednesday a | NJ Qa ! NJ Thursday Disco




Remembethe Cornish
climatecannotalways
bereliedupon. Make

sureyoubringwarm
clothes- evenin July!

Personakit List

It isnot possibleto givea comprehensivdist of kit requirementsasthis will vary
accordingo the lengthof stayandactivitiesundertaken. Belowisasetof guidelines
from whichyou shoulddrawup your own list.

1.

9
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Suitableclothingandfootwear for activitiesplanned. FootwearMUSTbe worn when
participatingin water sportsactivities. Oldtrainers,plimsollswet shoes etc areall
fine. (FlipFlops, Crocand ReefsARE NOBUITABLEWellingtonbootsor old
trainersfor land-basedactivities. Ageneralrule ofthumb isplenty of OLDclothing.
Rash vest recommended, to wear under provided wet suit
Waterproofjacketandtrousers

Swimwear

Sunhat, woollyhatandsuncream

Night wear

Personatoiletriesincludingtowel andhandsoap

Sleepingbagandpillow. Blanketif required

Torch

16. Lunchboxanddrinkscontainer
11. Mugfor bedtimedrink

12.2 blackbin linersfor dirty andwet clothes
13.SmalkucksacKor dayuse
14. Anymedicationneeded(asthmainhalers allergytabletsetc) should be given to

a leader.

Pleasegackeverythinginto amediumsizedbagpreferablynot a suitcaseensuring:
EVERYTHINGLABELLEWITHYOURNAME

Pleasenote: Noknives,chewinggum,i-podsor other expensivetems.

Everyyearwe have massiveamountsof lost property, whichis never claimed. Where
possible pleaseensureall O K A f RIbkEng €dcis accountedfor.

Thecentrewill not take responsibilityfor the lossof personalequipment.
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Howto find us

FromTruro: Followthe A390through StAustell. After passingAsdaSuperstoreon the
right, take nextright signposted?orthpean.Takethis road for about 1 mile past Penrice
Hospitaland Porthpeangolf course.Thecentreis situatedon the left just pastthe golf
course oppositeLittle Harbour/ K A f RIbSBigeQ &

FromLiskeardTakethe A390towardsStAustell.PassTescostoreandtake2nd exitat
nextroundabout(straightover).After roundabouttake nextleft signedPorthpean.Take
thisroadfor about1 mile pastPenriceHospitaland Porthpeangolf course.Thecentreis
situatedon the left just pastthe golfcourse oppositeLittle Harbour/ K A f RIdEBigEQ &
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